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Organic waste 
is collected 
in small bins 
located in every 
office pantry.

The Durst  
Organization 
building staff 
collects the organic 
waste from the 
pantries and 
combines it in a 
large toter.

The food 
waste is 
sorted for any 
non-organic 
contaminants.

The organic 
waste is 
picked up by 
a hauler and 
transported 
to a collection 
facility.

FOOD
WASTE

The organics 
are transported 
to McEnroe 
Organic Farm.

The organics are 
converted into 
compost through 
a curing process 
over a period of 
8-10 months.

Finished compost 
is taken out of 
the curing and 
staging area 
and is screened 
to separate any 
contaminants. Finished compost is used 

in home gardens and even 
makes its way back to 
New York City as a 
soil amendment for 
The Durst Organization 
green roofs.

HAPPENS
WHAT

to

ORGANICS 
COLLECTION 
PROGRAM

SIGNAGE
New recycling and food/organic 
waste signage will be provided to 
your organization free of charge.

STANDARD 
OPERATING 
PROCEDURE 
(SOP)
A document outlining the 
collection and cleaning 
process of organics 
collection bins will be 
distributed upon request.

ORGANICS 
COLLECTION 

LIFE CYCLE 
BOARD

A diagram outlining the 
life cycle of your organic 
waste will be distributed 

upon request.

BINS
Brown 2.5 gallon organics 

collection bins will be provided to 
your organization free of charge.

All documents listed at right 
are available through the 

Property Management Office.

a.

b.
c.

d.

TOOLSAs part of The Durst Organization’s on-
going commitment to sustainability, 
we are proud to introduce our 
Organics Collection Program to our 
tenants. Designed to support local 
agriculture in the Harlem Valley, 
our program’s goal is to reduce the 
amount of greenhouse gas emissions 
released into the atmosphere during 
the transportation, landfill, and 
incineration processes associated with 
conventional organic waste disposal.

Commercial food waste accounts for 
approximately 25 percent of the nearly 
3.9 million tons of total commercial 
solid waste produced in New York 
City annually. Most of this waste is 
transported to Ohio, Pennsylvania, 
South Carolina and Virginia, where it 
is placed in a landfill, or is sent to New 
Jersey to be incinerated.

In lieu of this conventional practice, 
The Durst Organization’s Organics 
Collection Program diverts food 
waste to McEnroe Organic Farm 
in Dutchess County, New York. At 
McEnroe Organic Farm, the food 
waste is processed into compost, a 
soil amendment rich in nutrients.

WHAT GOES IN HERE?

TRASH

• FedEx no-rip (Tyvek®) envelopes

•  Styrofoam packing material 
and peanuts

• Hard styrofoam blocks

Any remaining non-food and non-recyclables.

• Styrofoam coffee cups

• Rubber bands

• Twist ties

• Pens

The Durst Organization 
offers proper collection of 
the following items for 
optimal recycling:
• Batteries*

• Cell Phones

• Electronics

• Lighting

• Furniture

Please contact your building’s 
Property Management Office 
for more information.

ÒNO ELECTRONICS

It is illegal in
New York City

to discard
electronics in

the trash.

STYROFOAM

*Dry cell batteries, alkaline and rechargeable alkaline. No lithium.
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Ò�NO MILK OR 
JUICE CARTONS
Even if they are made of 
cardboard, milk and juice 
cartons have a plastic 
inner liner and should 
be placed in the 
Metal, Glass 
& Plastic bin.

WHAT GOES IN HERE?

PAPER

•  Copy paper (even with 
staples or paper clips)

•  Envelopes (including 
with plastic window)

•  Colored and 
craft paper

• Post-it notes

• Packaging boxes

• Cardboard

• Newspaper

• Magazines

• Catalogs

Anything that rips or tears – even with staples or paperclips.

• Hot cup insulators

• Paper Straw Covers

• Phone books

•  Hard- and soft- 
cover books

•  Pendaflex 
hanging folders 
(remove metal 
strips)

•  Manila folders 
Paper bags

• Junk mail

• Pamphlets

• Flyers

MISCELLANEOUS OFFICE

CLEAN FOOD & BEVERAGE
• Unused paper napkins

• Paper Sandwich Boxes

• Coffee and paper cups
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WHAT GOES IN HERE?

METAL, GLASS 
& PLASTIC

LIQUID CONTAINERS

Any kind of hard or soft plastic or metal or glass.

FOOD CONTAINERS 
& WRAPPERS
• Hard plastic pie tins

• Plastic bags (all kinds)

• Plastic coffee cup lids

• Plastic food packaging

• Plastic stirrer sticks

• Plastic straws

•  Plastic take-out containers

• Plastic utensils

•  Plastic wrap (Saran Wrap)

• Soft plastic wrappers

• Yogurt-type containers

• Aluminum/Tin foil

•  Metal foil on top of 
yogurt containers

MISCELLANEOUS OFFICE

•  Empty all liquids 
into sink

•  Rinse all food residue 
from containers.

Prior to 
Recycling, 

Please:

• Aluminum cans

• Metal cans

• Glass bottles with lids

• Glass containers

• Plastic bottles with lids

• Plastic milk jugs

• Plastic water cups

• Milk and juice cartons

• Bubble wrap•  Scotch tape dispensers
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WHAT GOES IN HERE?

FOOD
• Fruit

• Vegetables

• Meat

• Poultry

• Seafood

• Shellfish

• Bakery Foods

• Beans

• Bread

• Bones

• Cheese

• Grains

• Pasta

• Rice

•  Fats, oils and 
salad dressing

All food and organic waste, plus certain non-edible items.

NON-EDIBLE 
ORGANIC 
& PLANTS

SOILED PAPER 
PRODUCTS
• Used napkins

• Soiled tissues

• Used paper towels

• Used paper plates

• Wooden stirrer sticks

•  Plant-based 
packaging material

ÒNO PLASTICS
Even if they are labeled 
as compostable or 
biodegradable, 
plastics do not belong 
in compost bins.

 If you use a plastic bag 
to collect food scraps (or 
other organic waste), place 
the bag in the trash after  
emptying contents into 
brown Organics bin.  

Ò�NO PRODUCE 
STICKERS/LABELS
Stickers placed on fruit 
and vegetables by markets 
gum up and clog compost 
processing machines and 
equipment. Please remove 
them prior to composting.

ORGANICS
FOR COMPOST

• Potting soil

• Tea bags

•  Coffee 
grinds

• Eggshells

• Flowers

•  Floral 
trimmings

• Leaves
• Plants
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ORGANICS COLLECTION 
STANDARD OPERATING 
PROCEDURE (SOP)
As part of an on-going commitment to sustainability, The Durst Organization has 
launched an initiative at 655 Third Avenue to promote the composting of organic food 
waste. Tenant participation is voluntary but encouraged.  For participating companies, 
below are the procedures for handling organic waste material and containers. The 
standard service is offered free of charge.

1.  Tenants who choose to enroll in the 
program will receive a 2.5 gallon organics 
collection bin which will be placed in their 
pantry area (pictured above.) 

2.  Throughout the day, tenants will load 
their organics collection bins with food 
waste, non-edible organic waste, and 
soiled paper products as outlined on the 
4-Can system signage. 

3.  The organics collection bins will be 
removed from the pantries at night by 
Durst Organization cleaning staff and 
placed by the freight elevator along with 
the other office trash. 

4.  This bin will be replaced with a clean 
organics collection bin.

ADDITIONAL SERVICE REQUESTS 

•  If a tenant requests that an organics 
collection bin be emptied during the day 
shift there will be an additional 
CTT Charge. 

•  If a tenant requests a larger bin for 
catered events or parties a 21 gallon toter 
can be provided and there will be an 
additional CTT Charge.

1.  Each building will be given four (4) 
- 21 gallon organics collection toters 
(pictured below.)

2.  Every weeknight, Durst Organization staff 
will bring the toters into the freight car and 
collect the 2.5 gallon organics collection 
bins from each participating floor.

3.  The contents of the collected 2.5 gallon 
bins will be dumped into the 21 gallon 
toters in the freight elevator area. 

4.  When the 21 gallon toters are full, they 
will be placed in the loading dock for 
the hauler to pick up the organic waste 
material each night (M-F.)

5.  The emptied 2.5 gallon bins will be 
cleaned and dried by Durst Organization 
cleaning staff.

TENANT 
SPACES

REMOVAL 
of ORGANICS 
COLLECTION BINS 
from TENANT 
FLOORS

a. b.
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